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Kev Functions of Internal Complaint Committee/ Prevention of Sexual Harassment Committee:
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Prevention:

Raise awareness about sexual harassment and promote a culture of respect and dignity at the workplace.

Organize training and educational programs to sensitize employees about what constitutes sexual harassment and the mechanisms to address
Complaints Handling:

Receive and address complaints of sexual harassment from employees.

Conduct a fair and impartial inquiry into complaints while maintaining confidentiality and sensitivity.

Investigation:

Form a team to investigate complaints thoroughly and promptly.

Gather evidence, interview witnesses, and document findings related to the complaint.

Resolution and Redressal:
Recommend appropriate actions based on the findings of the inquiry, which may include disciplinary measures against the perpetrator.

Provide support and assistance to the complainant, including counselling and temporary relief measures if needed.

Policy Development and Review:
Develop, implement, and periodically review policies related to the prevention of sexual harassment.
Ensure that policies are in compliance with legal requirements and best practices.
Record Keeping:
Maintain records of all complaints, inquiries, and actions taken.
Ensure confidentiality of the records and restrict access to authorized personnel only.
Reporting:
Submit annual reports on the number of cases received, resolved, and pending to the appropriate authorities.
Provide feedback to management op trends and areas needing improvement Lo prevent sexual harassment.

Follow-up:
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